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9 July 1969

MEMORANDUM FOR: Act ng Chief, Support Services Staff
SUBJECT : Extension of GSA Agreement for Use of Space in Suitland

1. This report recoumends a DDS action in psragraph L.

2. On Thursday, 3 July 1969 I completed snother of my periodic
visits to the Agency's Records Storage operation, temporarily housed
at GSA's Federsl Records Center in Suitland, Maryland. I found our
Agency personnel --\
opersting well, the area neat, and the workload up to date, We have
25,000 cu., ft. of space there with 18,485 cu. ft. of "Supplemental
Distribution material (extra copies of Agency maps and reports) at
present. They service 200 Agemcy and USIBecommunity requests per day,
shipping out an average of ten cu. ft. and receiviig an average of
14 cu, £t. of documents per day. Once s week sumser .belp@
are brought in to purge a truck load of obsocleted material.

3. I also met with Mr. Gordon Williams, the National Archives
manager of that GBA facility. He reported to me that |
is an excellent tenant” and that they enjoy a fine working relation-
ship., During our exchange of amenities in his office the wmnager come
plained of the enormous flood of records he is receiving from Govern-
ment Agencies. They received 300,000 cu., ft. last year and destroyed
only 100,000 cu. ft. These net gains have now resched e total volume
of 2.6 million cu. ft. of government reecords stored in bis 3.8 million-
foot capacity. The total 1.2 million cu, ft. of apace remaining is
deceptive because it ia scattered throughout twelve arees in the building
and will last much less than Tive yearms, probadbly only two uore years.
He is particularly concerned about secure storsge space which is in
critically short supply in his three vault ereas, He said he felt cer-
tain the Archivist would have to ask our Agency to sdvance our agreed
upon departure date of December 1970.

L, It is my belief that the critical space requirements of our
Agency do not permit us to reduce our planned use of the records storage
facilities at Suitland. Consequently, rather than wait for the Archivistl!s
letter ask rg us to shortem our atay I recommend that we take the inie
tiative and send him the attached letter requesting & time extension as
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provided for in our origingl agreement, Thus, if the Archivist agrees
we may gein up to a year's extension Gr if refused at lemst confirm
our 1970 deadline; whereas, by awsitiig his letter we will be on the
defensive from which point we cannct hops to get any of the additional
time we may need. It is recommended that the attached memo be signed

and transmitted at the earliest convenience.

‘CIA Records Admimistration Officer

Attachment
Proposed memo to Archiviat

DDS/SSS/RAB, (9 July 1969)
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Dr, James B, Rhosds

Archivist of the United States
National Archives and Records Scrvice
General Services Administration
Washington, D.C. 20LOU

Dear Dr, Rhoads:

Becauge of your timely agreement providiug this Agency with temporary
records storage space in the Federal Records Center at Suitland, we have
been able to carefully anslyze in depth umany of our records problems snd
procedures. These studies have reached a degree of fruition and we have
submitted several records program proposals to our manage:ent. These
proposals include plans for ocur records storage opersations which will
pvermit us to vacate the area we now occupy at Suitland,

Certain of our records storage plsns will require 18 months to two

- years for luplementation which will take us beyond the initial target

date of December 1970 in our agreement. Othexr more rapld slternstives
are less desirable and far more costly.

In planning and selectlag our eourse of action 1t is neceasary to
clarify with you our storage requirements vis-a-vis the pressing space
problems we understand you too wmust face in the nesr future. In order

to complete cur records progran plens in a most efficient and econou~

scal manner, I must at this time request your approval for CIA to
briefly extend its agreement with you and continue to occupy until
Decenber 1971 the 25,000 cu. ft. of secure vault spece we are currently
using in your Records Center at Buitland, Maryland.

Sincerely,

R. L. Bannernan
Deputy Director
for Support

DDS/SSS/RAB|  [(9 July 1969)
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